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LIVERMORE AREA RECREATION AND PARK DISTRICT 
BOARD POLICY MANUAL 
 
 
POLICY TITLE:  Board Chair and Vice Chair 
POLICY NUMBER:  4040 
 
 
1. The officers of the Board of Directors shall be the Chair of the Board and the Vice 

Chair of the Board. 
 
2. Officers of the Board of Directors shall be elected at the annual December 

organizational meeting, according to section No. 5, below. (see also Policy No. 
5010-4-a). 

 
3. Terms of office for the Chair and Vice Chair shall be for one year and on a calendar 

year basis. 
 
 
4. Eligibility for the office of Chair and Vice Chair occurs twelve (12) months following 

first election/appointment to the Board of Directors (assuming continuous service 
since first election). 

 
5. The Board of Directors establishes Board Officer rotation procedures, as follows: 

 
a. Chair 

i.     The Vice Chair is the Chair-elect under normal rotation. 
 

ii.     The Director who has served the longest on the Board (in continuous   
service) without ever serving as Chair, and who meets the criteria of 
section No. 4, above, shall rotate to the position of Chair. 

 
iii. If all Directors of the Board have been Chair, the Director who has served 

the longest on the Board (in continuous service) since last being Chair, 
and who meets the criteria of section No. 4, above, shall rotate to the 
position of Chair. 

 
b. Vice Chair 

i.     When the position of the Chair is filled, the Director next in line shall rotate 
to the position of Vice Chair in accordance with the criteria of sections 5(ii) 
and 5(iii). 
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ii.     The Director who has served longest on the Board (in continuous service) 
without ever serving as Chair, and who meets the criteria of section No. 4, 
above, shall rotate to the position of Vice Chair. 

 
iii. If all Directors of the Board have been Chair, the Director who has served 

the longest on the Board (in continuous service) since last being Chair, 
and who meets the criteria of section No. 4, above, shall rotate to the 
position of Vice Chair.  

 
c. If no Director meets the criteria of section Nos. 4 or 5, above, or if there are 

Directors whose eligibility criteria are the same, then succession shall be 
determined by which Director has served longest on the Board (in continuous 
service). If a tie still exists, the Director who received the greatest number of 
votes at their last election shall be given preference in the rotation,  
 

6. The Chair of the Board shall have the duties and responsibilities, powers and 
authority as hereinafter outlined. 

 
a. Presides and provides leadership at meetings of the Board in a way which:  

encourages openness, participation and motivation of members; maintains order 
and respects appropriate rules of procedures; ensures that Board 
activities/deliberations are effective and properly focused on policy, planning and 
accountability issues; advances the Board’s annual and longer-term objectives. 

 
b. Calls special meetings if necessary. 

 
c. Determines committees outside of standing committees and appoints all 

committee chairs, members and alternates. 
 

d. Assists the General Manager in preparing agendas for Board meetings and has 
final review of the agenda. 
 

e. Works in partnership with the General Manager to make sure Board policy is 
carried out and that the organization’s mission is achieved. 

 
f. Represents and acts as a spokesperson for the Board; serves as advocate and 

ambassador for the District.  
 

g. May assist the General Manager in conducting new Board member orientations. 
 

h. Leads the search for and oversees the evaluation of the General Manager and 
Legal Counsel; coordinates periodic Board assessment with the General 
Manager. 
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7. The Chair shall have the same rights as the other members of the Board in voting, 
introducing motions, resolutions and ordinances, and any discussion of questions 
that follow said actions. 

 
8. The Vice Chair of the Board shall have the duties and responsibilities, powers 

and authority as hereinafter outlined. 
 

a. In the absence of the Chair, the Vice Chair of the Board of Directors shall serve 
as Chair over all meetings of the Board. If the Chair and Vice Chair of the Board 
are both absent, the remaining members present shall select one of themselves 
to act as Chair of the meeting. 

 
b. Carry out special assignments as requested by the Board Chair. 

 
c. Understand the responsibilities of the Board Chair and be able to perform these 

duties in the Chair’s absence. 

 
d. Participate as a vital part of the Board leadership. 

 
e. Participates with the Chair to develop and implement officer transition plans. 

 

f. In the event of a vacancy in the office of Chair, the Vice Chair will automatically 
assume the office of Chair for the remainder of the term. 

 
g. In the event of a vacancy in the office of Vice Chair, the rotation procedure 

established by Policy Nos. 4040-5-b and 4040-5-c shall be followed, and the new 
Vice Chair will serve for the remainder of the term. 
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